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CONTACT DATA 

CLIENT NAME: TAX CONSULTANT: 

C
h 

Home #  

C
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Work #  

 
Best Time to Call 

C
h 

Cell#  

Preferred 
Method of 
Contact 

C
h 

Email  

 

 
DOCUMENTS NEEDED TO COMPLETE RETURN 

 COMPLETED DEDUCTION FINDER 
 2008 TAX ENGAGEMENTLETTER – NO TAX RETURN WILL BEGIN WITHOUT SIGNATURE(S) 
 Copy of LAST YEAR’S TAX RETURN IF NEW CLIENT 
 Copies of ALL IMPORTANT TAX INFORMATION ENVELOPES� , i.e. W2, 1099, 1098, SSA, 5498. 
 Copies of Real Estate bills, purchase, and sale documents. 
 Copies of Closing statements for real estate including refinancing documents. 
 Copies of ALL Schedule K-1s from partnerships, S corporations, estates and trusts. 
 Original VOIDED Check for anticipated refund, if known. 
 Copies of  Year End Pay stub 
 Any tax notices from the IRS or state agency. 
 Last 3 years tax returns if NEW client 

BUSINESS EXPENSE DOCUMENTATION 
 Receipts for Meals and Entertainment indicating Person, Place, Purpose, and Date 
 Receipts for Travel indicating Person, Place, Purpose, and Date 
 Receipts for Vehicle, Software, and Equipment Purchase over $100 
 Log Books for automobile mileage OR CALENDAR indicating appointments 
 Oil Change Receipts for all vehicles 
  
  

FAX TO 501.223.9330 AFTER COMPLETION 
 

OR CALL 219-9195 TO SET UP AN APPOINTMENT 
 

OR MAIL TO: 
DONAHUE ACCOUNTING CONSULTANTS, LLC 

1200 JOHN BARROW ROAD, SUITE 201 
LITTLE ROCK, AR  72205. 

TO SAVE TIME AND MONEY, PLEASE DO THE FOLLOWING: 
 USE A PEN. 
 SEND COPIES. 
 ENSURE THAT COPIES OR FAXES ARE CLEAR. 
 CONFIRM FAXED INFORMATION. 
 REFRAIN FROM WRITING ON THE BACK OF THE DEDUCTION FINDER. 
 REMOVE ALL STAPLES 
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REFUND OPTIONS 

 
I want a FIRST ADVANCE LOAN 

 

 

I want a refund anticipation 
loan (RAL) or remainder of 
FIRST ADVANCE LOAN 
by direct deposit 

 

 

I want a refund 
anticipation loan (RAL) 
or remainder of FIRST 
ADVANCE LOAN by 
check 

 

 

I want a BONU$ or 
remainder of 
FIRST ADVANCE 
LOAN by direct 
deposit 

 

 

I want a BONU$ or 
remainder of FIRST 
ADVANCE LOAN by 
direct deposit 

 

 

I want my refund by direct 
deposit w/o bank loan 

 

 
 

I want my refund by 
check w/o bank loan 

 

 
 

TAX PREPARATION FEE PAYMENT OPTIONS 

 I want to pay my fees by credit card 
Credit Card Information  American Express  Visa 

 
Mastercard  Discover 

Account Number:  Print Name on Card:  

Security Code: 

 I wand to pay my fees by check of money order (pr ior  clients only) 
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